
   

JOB DESCRIPTION 

 
Job Title: Academic Advisor  
Hours: Sessional (Part-time) 
Salary:    Freelance Contractor – Hourly Paid 
Faculty: Faculty 2 - DPsych Psychotherapy by Professional Studies 
Location: 13 North Common Road, Ealing London W5 2QB/13 Gunnersbury 

Avenue, Ealing W5 3XD, other locations as appropriate.  (currently 
working from home due to COVID-19) 

Responsible to:   Director of Studies/Head of Faculty  
Type of Employment:  Permanent 
 

Main purpose of the role 
 
To work with the Head of Faculty, Director of Studies and the AA team to ensure the provision of a high -
quality Doctoral Programme. In particular, to guide efficiently and effectively candidates’ expectations 
throughout the duration of their doctoral journey (including pastoral care), contribute to teaching and 
module convening, engage with research and provide research supervision.  
 
Duties and Responsibilities 
The following duties and responsibilities are intended to give a broad indication of the variety of tasks 
that the successful AA may be asked to undertake. It should be noted that a job description is not an 
exhaustive list of activities, and AAs may be asked to carry out other duties commensurate with the post. 
The job description may also be amended to take account of changed circumstances, and AAs will be 
consulted when this is necessary. 

1. To assist and collaborate with the Head of Faculty and the Director of Studies in the planning and 

delivering of a high-quality programme. 

 
2. To participate in specific team meetings and programme (ethics and research) panels. 

 
3. To contribute to the delivery of the modular programme including module leadership.  

 
4. To offer tutorials to candidates (at least one of them face-to-face) and comment electronically on 

their drafts. (Each Academic Advisor is given three hours per semester (two semesters per year) 

for each candidate throughout the whole course of the programme. AAs can be given more hours 

for individual candidates, but this needs to be discussed with the Faculty Head who will arrange a 

fee system to cover the extra hours via Metanoia if appropriate).  

 
5. To offer pastoral care and support to individual candidates. 

 
6. To contribute as appropriate to the marking of assignments and function as an internal examiner 

for doctoral theses. 

 



7. To maintain an active working life as a psychological/psychotherapeutic practitioner including 

participation in continuous professional development and maintenance of accredited status with 

appropriate professional bodies. 

 
8. To maintain research and publication activity. 

 
9. To assist when appropriate with the development of specific modules and programme planning.  

 
10.  To engage in scholarly/research activity to enhance the Programme’s national and international 

reputation. 

 
11.  To undertake other duties when reasonably required in agreement with the Head of Faculty and 

the Director of Studies. 

 
12.  To ensure a commitment to Equality and Diversity in all their professional and academic work 

 
Other Duties 
  

• Compliance with all Metanoia Institute policies and guidelines (i.e. Health & Safely, Data Protection, 
Equality & Diversity.), OfS policies and regulations, and those relating to professional and regulating 
bodies. 

• Any other duties that may be reasonably required by the Institute  
 

 
 

 

PERSON SPECIFICATION 

 

EDUCATION QUALIFICATIONS AND ACHIEVEMENTS:  

Essential criteria  
1. PhD or Professional Doctorate in Psychotherapy or Counselling Psychology or another 

allied field.  

2. Professional registration with UKCP, BACP or BPS/HCPC.  

3. Engagement with scholarly and research activity with evidence of recent publications. 

 
Desirable criteria  

4. Post-qualification training/study and/or evidence of engagement in Continuous 
Professional Development (e.g., FHEA). 

 
KNOWLEDGE AND EXPERIENCE:  

Essential criteria  
5. Experience post-qualification as a Psychotherapist or Psychological Practitioner.  

6. Experience of supervising candidates’ research projects at Doctoral level. 
 
Desirable criteria  
7. Experience of being a member of a Doctoral programme in Psychotherapy or Counselling 

Psychology. 
 



SKILLS AND ABILITIES:  
Essential criteria  
8. Ability to manage a network of different services and professionals.  

9. Ability to engage in problem solving and strategic planning.  

10. Excellent written and oral communication skills.  

11. Excellent organisational and administrative skills. 
 

Desirable criteria 
12. Experience in designing and implementing curricula of Counselling Psychology training 

programmes. 
 

OTHER ESSENTIAL CRITERIA: 
13. Commitment to and understanding of equal opportunities issues within a diverse 

multicultural environment. 
 
 
 


